
Attention: 

If you fail to report / provide the required information / supporting 

document(s) in the application form at the time of submitting the 

application, and the information / supporting document(s) is only 

reported / provided upon the Student Finance Office (SFO)’s enquiry, 

this will be treated as a misrepresentation or omission. You must ensure 

that you have filled-in each and every item of information in the 

appropriate parts accurately when submitting the application form and 

provide all documentary proofs. 

If there is misrepresentation, omission or not-properly-filled-in 

information in the application form, the SFO has the authority to reject 

your application. 
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1. ILLUSTRATION OF REPORTING FAMILY INCOME 

1.1  Employees (Engaging in more than one job and/or without income proof) 

 

 

 

 If a family member had more than one job for the 

period 1.4.2022 - 31.3.2023, please make reference 

to this example and list out the details clearly. 

• Annual income includes leave pay, 

bonuses, cash awards, commission, tips, 

allowances, payment in lieu of notice and 

income earned from part-time employment. 

• Allowances include overtime work 

allowances, living allowances, housing or 

rent allowances, travel allowances, food 

allowances, and education allowances, etc.. 

Income received by any means (cash, 

cheque, cash cheque and direct credit 

etc.) should be reported. 

You must report the employment status of your 

family member in the period 1.4.2022 - 31.3.2023. 

Please do NOT report current situation here. 

• You must fill-in the annual income of the 

family member. 

• Annual income means ALL income 

(regardless of part-time, casual work, self-

employed or full-time) in the assessment 

period between 1.4.2022 and 31.3.2023. 

Employees are required to provide any of the following income 

proofs: salary statements, Employer’s Return of Remuneration 

and Pensions [IR56B] / Notification by an employer of an 

employee who is about to cease to be employed [IR56F] / Return 

of payroll emoluments for civil servant [IR56C] / Notification of 

remuneration paid to persons other than employees [IR56M]. If 

income proof is not available, you may prepare on your own a 

detailed income statement (Samples are at “Links, Forms and 

Downloads” of WFSFAA website).  
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1. ILLUSTRATION OF REPORTING FAMILY INCOME 

1.2  Self-employed Persons  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If your family member was self-employed in the 

period 1.4.2022 – 31.3.2023, such as hawking, 

driving taxis / minibuses etc., please make reference 

to this example and list out the details clearly. 

Self-employed persons may prepare on his/her 

own a detailed income statement or Profit & Loss 

(P&L) Account (Samples are at “Links, Forms and 

Downloads” of WFSFAA website) for SFO’s 

consideration. 
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1. ILLUSTRATION OF REPORTING FAMILY INCOME 

1.3  Business Operators 

 

 If your family member undertook 

business in the period 1.4.2022 – 

31.3.2023, please make reference to this 

example and list out the details clearly. 

Business operators may prepare on their own 

a P&L account. If the business of “Limited 

Company” is undertaken, please provide a 

P&L account for the 2022-23 financial year 

verified by a Certified Public Accountant for 

SFO’s consideration. 

Please fill-in the 

salary disbursed to 

family members and 

the net profit as 

appropriate. 
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1. ILLUSTRATION OF REPORTING FAMILY INCOME 

1.4  Retired Persons (Retired but engaging in part-time job) 

 

If the family member has retired, 

input the family member’s one-off 

lump sum gratuity received upon 

retirement and the amount of 

monthly pension received here. 

If your family member is retired but engaged 

in part-time job in the period 1.4.2022 – 

31.3.2023, please make reference to this 

example and list out the details clearly. 

Input the total annual sum of pension received in the 

2022-23 financial year by the family member who has 

retired and provide relevant supporting document 

(e.g. Return of payroll emoluments for civil servant 

[IR56C]), with the exception of one-off lump sum 

gratuity received upon retirement. If there are any 

other incomes received during the 2022-23 financial 

year, please specify and input the amount. 

Total annual part-time 

income:  

= $4,600 x 12   

= $55,200 

Total annual pension:  

= $3,600 x 12 

= $43,200 
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1. ILLUSTRATION OF REPORTING FAMILY INCOME 

1.5  Contribution 

 

 

If you and your family received any family 

expenses, alimony, rental aids, payment settled 

by others (e.g. mortgage payment, rental 

expenses, insurance payment), family expense 

aids, etc., in the period 1.4.2022 – 31.3.2023, you 

should input the total amount here. 

Other sources of assistance not mentioned 

in these illustrations but received by the 

family should be specified in the Sections 

of “Other income” or “Contribution from 

any person(s) to you and/or your family”. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.1  Bank Deposits (1)  

 

 

4 

Click “Add” button to input 

bank deposits’ information.  

111 - Bank of Hong Kong 

Bank of Hong Kong Input balance of all bank accounts (including virtual banks) as at 

31.3.2023, including savings / current accounts, club deposits, 

integrated accounts, joint accounts and fixed / time-deposits in 

local or foreign currencies. 

You should report the investment accounts 

in Step 8 “Family Assets – Investment”. 

111 – Bank of Hong Kong 

111 – Bank of Hong Kong 

111 – Bank of Hong Kong 

111 – Bank of Hong Kong 

111 – Bank of Hong Kong 

111 – Bank of Hong Kong 

Input bank account information one by 

one until all accounts are shown. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.1  Bank Deposits (2) 

 

 

112 - Bank of Oriental Pearl 

 

Input balance of the bank account as at 31.3.2023. 

Bank of Oriental Pearl 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.1  Bank Deposits - Point to Note (1) 

 

 

 

 

 

 

 

 

 

 

 

 

4 

Please note the remarks of transaction 

records (e.g. insurance premium, time-

deposit, trading of stock, etc.) when you 

make reference to bank statements and 

passbook in reporting accounts. You should 

report the relevant assets as appropriate in 

the application form. 

You should report net asset value 

of securities accounts in Step 8 

“Family Assets – Investment”. 

You should report insurance policy with 

cash value and dividend as at 31.3.2023 in 

Step 9 “Family Assets – Insurance Policies”. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.1  Bank Deposits - Point to Note (2) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please obtain transaction records from bank(s) if 

the remarks “Net Back Items” / “CONSOL” / 

“CBC” / “CBD” / “CNB” / “NCR” / “NDR” are 

shown on the bank passbooks. As some of the 

previous transactions are consolidated and shown 

as one transaction, you are required to apply to 

your bank for a detailed breakdown of the 

transaction records covering the missing period. 

Transaction codes of each bank vary. 

Please visit the respective bank’s 

website for details. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.2  Investments (1) 

 

 

 

Please report the value and account cash 

balance of all kinds of investment items 

(such as investment accounts, stocks, 

warrants, bonds and funds, etc.) held by 

your family members as at 31.3.2023. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.2  Investments (2) 

 

 

 

Please report here the physical 

shares / warrants information held 

by family members as at 31.3.2023. 

 

4 

Bank of Hong Kong Shares Co. Ltd 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.3  Insurance Policies 

 

 

 
Total value of the policy is $23,237.46. 

 

 

Policy Anniversary Statement 

during the period 1.4.2022 – 

31.3.2023.   

Please input the insurance policy(ies) (savings / 

investment-linked insurance policy(ies) with cash 

value and dividends, and other annuity plan(s)) held 

by your family members (as policy owner) and the 

policy value / dividend amount as at 31.3.2023 here. 

Applicant, applicant’s parent or spouse (for 

married applicants) is the policy owner. 

 

 



 

目錄  
TSFS/2B(2023)                                        13 

 

2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.4  Property / Land / Carpark 

 

 

Please provide documents certifying the 

ownership of the property / land, e.g. 

Agreement for Sale and Purchase, assignments 

and deeds, Demand for Rates, etc. 

It is possible to obtain an estimated 

market value of the property from 

real estate agents or banks.  If the 

property / land / carpark was bought 

between 1.1.2023 and 31.3.2023, 

you may fill-in the purchase price. 

If a family member's share of ownership 

of the property / land / carpark is less 

than 100%, please furnish the relevant 

proof. 

Please provide mortgage documents (if 

applicable) indicating the outstanding 

loan amount as at 31.3.2023. 

If the property is self-occupied, please fill-in 

the name(s) of the family members, relatives 

or friends residing in the premises. 

If the property is rented-out, please report 

the rental income in Step 6 “Family Income”. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.5  Vehicle / Vessel & Taxi / Public Light Bus Licence 

 

 

Estimate the vehicle’s / vessel’s market 

value as at 31.3.2023. If it is a taxi or a 

public light bus, please give the market 

value of the licence as well. If the vehicle, 

vessel and/or licence were bought between 

1.1.2023 and 31.3.2023, you may fill-in 

the purchase price concerned. 

Please provide mortgage documents (if 

applicable) indicating the outstanding 

loan amount as at 31.3.2023. 

If a family member's share of ownership 

of the vehicle / vessel / licence is less than 

100%, please furnish the relevant proof. 

Enter the type of vessel or vehicle, 

such as private car, taxi, minibus, 

lorry or van. In case of taxis, please 

state whether they are urban, New 

Territories, or Lantau Island taxis. 

Please provide Vehicle / Vessel 

Registration documents. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.6  Business Undertakings 

 

 

 

If the business premises is self-

owned by your family members, 

please report it in the Section of 

“Property / Land / Carpark” as well. 

Please input the company’s net asset value 

as at 31.3.2023 and provide the balance 

sheet for SFO’s reference. If a “Limited 

Company” is owned by family members, 

you should provide a financial statement 

in the 2022-23 financial year verified by a 

Certified Public Accountant. 

Please provide the name and address of the 

company owned by your family members and 

specify if the premises is rented or self-owned.  

Please also state the nature of the business. 

Please provide a copy of the 

Business Registration Certificate. 

If a family member's share of ownership 

of the business undertakings is less than 

100%, please furnish the relevant proof. 
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2. ILLUSTRATION OF REPORTING FAMILY ASSETS 

2.7  Other Assets 

 

 

Please provide the loan made to others on or 

before 31.3.2023 and was not fully repaid as 

at 31.3.2023. If the total amount is less than 

HK$5,000, it is not required to be reported. 

Please fill-in all other assets as at 31.3.2023 (such as 

cash in hand, loan to others, assets held on behalf of 

others, assets belonging to your family members but 

under others’ custody, gold, silver, cheques in 

transit, betting account and e-wallets balance, and 

other readily realisable assets and valuables, etc.) 
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3 ADDITIONAL INFORMATION 

3  Additional Information 

 

 

Please list out with explanations the documents that 

will not be able to submit with the application and 

state when the documents will be available. However, 

you must take the initiative to submit the documents 

once they are available. Otherwise, SFO will treat 

them as omissions and may reject your application. 

You may report relevant information in Step 12 “Additional 

Information” if: 

• there has been substantial change of your family income and / or 

employment status (i.e. retired, unemployed, change of jobs). 

Please also provide relevant supporting documents (e.g. 

document of retirement, resignation letter, income statement etc.). 


